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COURSE DESCRIPTION

The course introduces students
to the meaning of Islamic Culture,
its Sources, and Characteristics;
Islamic legislation and its
importance, legal and illegal
transactions, and intellectual
movements and the attitude
of Islam towards them.

This course introduces students
to the science of accounting
and basic accounting concepts.
It also explains the methods of
analyzing, recording, classifying
and summarizing financial
operations within accounting.
The preparation of closing
accounts and balance sheets
in partnerships is explained.
Students are given a great
deal of practical training in
case studies.

The course develops an understanding
of accounting principles, concepts,
and procedures necessary to prepare
closing accounting methods in
addition to case studies. The course
also contributes to clarifying the
accounting treatments related to the
inventory adjustments of revenues,
expenses, and current assets in
accordance with the accounting
principles and assumptions, and
the impact of these adjustments
on the financial statements and
the preparation of the financial
statements.
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COURSE NAME @ COURSE NO.

ayolluyl

101

Islamic
Culture
(2 Credits)

(Salo
(1) drwlro
101
Principles of
Accounting (1)
(3 Credits)

salo
(2) duwho

151

Principles of
Accounting (2)
(3 Credits)
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COURSE DESCRIPTION

The Course is concerned with
the computer with regard to.
its definition, applications,
classifications, generations,
numerical systems and data
representation, components
(computer equipment), programs,
operating systems, algorithms,
flowcharting, DOS basics, word
processing.

The course introduces students
to basic concepts of economics,
various economic systems,
supply and demand, market
equilibrium, elasticties, cost
and market structures, Circular
flow, national income, Money
and banking, international
trade, balance of payments,
and exchange rate.

This course presents the most
important legal theories necessary
for basic knowledge of law, including
the theories of right and law. The
course also presents the most
important principles and legal
provisions. The course also deals
with drawing the boundaries of the
legal rule and some other similar
rules. The course also reinforces
basic concepts of law, such as
general theories and principles.

This course introduces methods of
collecting and presenting statistical
data, calculating central tendency
and dispersion measures, moreover,
studying the relationship between two
phenomena through linear correlation
and simple linear regression, in
addition to basic probability concepts.
This will contribute to equip the
students with the ability to deal
with some of the problems that they
may encounter in their real- life in
a scientific manner. Furthermore,
it enables them to collect data
and process it through statistical
methods. The course mainly depends
on practical exercises using Microsoft
Excel for statistical processing and
its applications in the field of business
and administration.
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COURSE NAME | COURSE NO.

OVl cuwlaldl
105

Introduction
to Computing
(3 Credits)

alnidl {galio

Principles of 101
Economics
(3 Credits)

duwlyal Jiao
Qgildll
101
Introduction
to law
(2 Credits)

el Ml {galio

Principles of 101
Statistics
(3 Credits)
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COURSE DESCRIPTION

COURSE NAME H COURSE NO.

The course presents the basic
concepts for dealing with office
devices and techniques and
knowledge associated with modern
office work and the importance
of supporting the working
environment with technigues and
office programs and identifying
the most important software
used in office work, the use of
computers in the preservation

Joloill apulwil pyalaall jaall pad
cajlaallg auiball ciliidillg 6jga il po
diyaall apisall Jlacll @ hyipall
alyidilly J aolld in o cad raalg
aal Gle (apaillgdpisall 3 olpllg
Jlacll L doasiuall ugulall 2ol
Fada a guilall plasiulg apibal
péall JgLits Las cilalall glayi wlg
dalloog (Guuwiig dclib G le cujaill

wgulall plaaiuly agaill

107

Office
Technologies
(2 Credits)

and retrieval of files, as well as
the course deals with training
in printing, coordinating and
processing texts using computers.

is a general English course. This course is designed to
develop students> macro (listening, speaking, reading, and
writing) and micro (grammar, vocabulary, pronunciation,
and spelling) skills of learning. This course could be
considered as the groundwork for the succeeding
courses. Accordingly, it is a prerequisite course for all
ESP courses. It must be understood that this draft
is an ongoing process and future changes might be
adopted whenever the necessity arises in accordance
with the English Language Unit imminent plans.

(1) ajatait s
101
English (1)
(2 Credits)

This course is suitable for in-work students and business
students who have not yet entered the workplace.
The course is tailored to provide students with the
opportunity to practice the language in meaningful
contexts. The course is intended principally for classroom
use. The course focuses on grammatical, functional, or
lexical teaching points, particularly, related to business
topics. The topic templates familiarize students with
the protocols and behavior and communication codes
used in the business contexts.

(2) gjabail
154
English (2)
(2 Credits)

This course aims at training Business students in the
practice of writing business emails. It dwells on letters
but emphasizes emails as it is the prevalent form of
correspondence nowadays. It trains them in both the
form and the language of business writing.

dalily dMulyo
dyjulaiy
201
English
Correspondence
(2 Credits)
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COURSE NAME | COURSE NO.

COURSE DESCRIPTION

It is an advanced ESP course offered to students

majoring in business studies. In this course, students (3) dyjulail dal
perform tasks and activities that they will face in o

their future careers by using English in situational 204
contexts such as making and answering calls, taking English (3)
messages, canceling appointments or postponing (2 Credits)

them, writing notes ... etc.

is a non-credit remedial course that is designed to

improve the English language skills of those students aadll

who fail the placement test. Thus, it is a pre-requisite égjelaivl

course for the general English course 101, and all n 099
the succeeding ESP courses. The aim of this course

is to develop students’ skills in listening, speaking, English

reading, and writing, using a communicatively based (0 Credits)

textbook and workbook.
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COURSE DESCRIPTION

COURSE NAME @ COURSE NO.

This course aims to develop
the technical abilities
of students by training
students to use the latest
materials and devices to
design a work of art. The
course contributes to the
development of the skills of

Hghi Gl jpdalllaa caa gy
aldlallg ddiall dgiall aljadll
o-le wltall cuyai JALa o
ajgallg algall &iaal pladiul
poill aljlgo draii U.CI Jpcall
adhll gal clalg  ,-iall
-0 G-llaali (Ggaill ayaiig

gLy i ogid

artistic and creative change Jla il & siall & gyl JALA P m
among students and the laymalls wsetils sl i
development of aesthetic <iaallq caalioll . - drla bl (1 Credit)
taste through the cannula ot s Qﬂl )
vision of shapes, paintings alloallaaylly gu Vg
. ' ' Auhll (gal
design, and formal vocabulary i -l Lg!
in museums and gardens
and a sense of aesthetic
value among students.
This course aims to introduce cayai Gl paalllaa caag
students to the meaning draalg -; 0y cllylliallg dudhl
and importance of fitness in L;JI & aleryl d siall & Gl el | EETET
addition .to using sports too!s &yl Gjgallg cilgall platiul 11l =
and devices to develop this . ey e ) .
' ) caagy ellas adlidll aaa pghil 110
fitness as well as this course . | c . . i Phvsical
. : ailhll ca yyoiy jy dallla a ysica
aims to introduce students . L P .
: ailglllg ¢ilgall aaly allliallg Education

to the most important local 2ii L illg & tlgallg dlaall
and international laws and phii illg ay galg AL

. . . Adiadl aal Ul
regulations governing fitness. T E
This course aims to introduce cayaill (l jpdalllaa caagy
the importance and alnid\l calaalg draal (lc
objectives of the home abdiall cayoiy & Gdjiall
economy to female students olpall almiaVl Gulho le
where students learn the dall aAgy éun dalirall
different fields of home ald arwlwll o ralaall
economics. the course g dy—wll al_aMall & Lall Lljio alevidl
explains the basic concepts plalVlg ¢lMgi wVl ay i -HO
related to family relations dyanill agwlwll d@ agoall 101
and rationalize consumption Lle apaill g aaohill pgleg Home
and knowledge of basic alall Al dpulw il agalaall economy

Information of nutrition

. dapaallg aiylig 4 wally
and food sciences and to Uolls d Ll ils dolall
identify the basic concepts o i L
| GnadVlg arwillg

related to housing and
furnishing and general
knowledge related to
clothing, textiles and fabrics.
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COURSE DESCRIPTION

This course aims to
introduce students to
automotive mechanics,
which includes the laws
and principles governing
this science to focus on
the basics and rules of
maintenance. Students
carry out maintenance
and repairs of the vehicle's
systems and components
and associated jaw and
installation skills, as well
as strategic work to
diagnose mechanical
failures in the vehicle's
systems and components
to know the specialized
terms associated with the
mechanical incision.

The course enables
students to process and
understand electronics,
the impact of elements,
systems, and electronic
equipment on these
devices, as well as the
course addresses the topics
of electronic elements,
electrical and electronic
measurement engineering,
including conductors,
microprocessors, electronic
circuits, and the design
of effective electronic
components.

wayai ol p-dalllas caa gy
lagilayo ploy alillkllg dlhll
cailgall Jauni illg il lyudl
alalllagld akiall ggaliallg
aclgag alpwlul (e ji4yillg
aldac d il A aiy diliall
aloghial A\ mlg dilall
iy loglgilighog djliaull
wthyillg clalld)lgo o0 Lgy
ol draljin] Jac cllahg
o—0 dayilagall JLhcll
Ll ailighog aloghio
drnnnill alhlheaall dapoog

d_tigyiblVld waigll ) do
dalleo odhll Loy
pilig il sigyialdl ogag
dljrgaillg ,aakillg paliall
djgaVl aaa (,lc digyialyl
dlcgirgojpdall o oyl ab
dwaiag.dligyislValiall
«aligyialVlg atilipgall clwlall
alallaallg allagall Jaui Lay
dtigyial\l ilgallg @ draall
dyigyislVl lighall aranig

dlloall
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COURSE NAME | COURSE NO.

Gyl
101

Automotive
Mechanics

dwaigll
dyigyis 1yl
101
Electronic
Engineering
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COURSE DESCRIPTION

This course deals with the concepts
and procedures of accounting
systems for financial institutions,
where the focus is on commercial
banks, Islamic banks, and insurance
companies in the banking sector to
study the accounting systems used
in these facilities from a theoretical
and practical point of view.

The financial analysis course
is a course dedicated to the
management of banks. It deals
with topics beyond preparing
the list of profits and losses and
the budget. It includes tools for
analyzing these lists from vertical
financial analysis, horizontal
financial analysis, analysis of
financial ratios and turnover
rates, leading to final information
provided to the decision maker.

The course deals with the presentation
of basic information on the types
and functions of financial institutions
in the State of Kuwait, and the
institutional relations between
them, especially in the banking,
insurance and investment sectors.
The components and role of the
money and capital market, with
special attention to the stock market
and the activities of the Kuwait
Fund for Economic Development.

The course includes a presentation
of the concept of investment,
its sources and its various fields,
financial markets, their functions
and types, and the main principles
on which the management of
a stock portfolio is based. The
course deals with preliminary
information on investment
planning and the methods
used in the differentiation
between different aspects of
investment, with clarification
of the relationship between
risk and return on investment.

aalaall ) dallla a Jgliiy
dahilll & alall aledypallg
anlaill clgidl GLe juayill piy
oolill Al ping aollu)l gidllg
duljal Gapmall glhdll g
doadivwall dulaall dakailll
anlill o aldiiallaaa (,a

apayhillg d kil

1o ga Glall Jlaill )y do
Joliiy wlgidll djlay (anAi
daild alaclaarlo gyealgall
lemg Ailjrallg jiluwallg alul
o0 adlgdll aa a J i cilgal
LJJLO Jtlaig Gl Gllo Jlai
d gllall ceuilly J 1lnig ,-adl
-l Vgng ¢ljgall GV aog
walal pa ai dyilgi aloglao
Jlpall

aloglaall Ay c y-dall Jgbil
Olutwgall cailbhgg glgiVl dpulw Vi
cléMallg cugall dlga (4 ddlall
alelhg (,a dnla lgiy druwgall
Jlaii wlg ¢ptolillg cajlaall
uuljg 28ill Gguw jgag ilighog
Gguu alall plaiall g o Jlall
Ggarinll hliiig a dlall GlygVl

anlniall d aiill (igall

£9-8a0 (Ay¢ )dall oAl
aiVlaog ajalnog jlaii wl

d glall (Glg_wVlg.a_alisall
(s3l1allg L gelgilg L gailiagg
ajlallgsle pgdi il dyuyipll
Grhig ddlall GhgUl dkhrano
o€ adgl aloglao (I gy dall
il Vg jlaii wMl kb hAg
o dlalaall (,a doaaiwall
godaalivall jlaii wil aagl
dphlaall yudadlall A tagi

JladiwMl (Lc ailallg
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COURSE NAME @ COURSE NO.

lgis duulo

Bank 225
Accounting

ollall Jlaill

Financial 162
analysis
(3 Credits)

Aluwwgall
a diall
“Cughll
105
Financial
Institutions in

Kuwait

(3 Credits)

(SalLo
JI sumn l."
161
Principles of
Investment
(3 Credits)
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COURSE DESCRIPTION

The course includes a presentation
of the main functions of commercial
banks and the banking services
they provide to their clients as
practical cases with the use of
documents used in commercial
banks. The course also includes
a definition of the internal
organization of commercial
banks, and the relationship
between the various departments
of the bank.

The College of Business
Studies curriculum includes
a special course for practical
training. This course is
taken by all students, each
according to his/her major.
It is conducted at one of
the private or government
agencies, companies or
organizations. This course
aims to orient students to
the work environment and
helps them practice in a
real work environment
what they studied.

The course deals with the
presentation of the practical
aspects of the operations that
commercial banks engage
in with the countries of the
outside world, whether in
the field of documentary
credits, foreign exchange
operations, the connection
between local banks and their
correspondents abroad, and
foreign investments.

dilbagll Ay ¢ jpaall goai
el g [l |
lgiMlaal lgoadi (,ill dGraymaall
dilai WVl go dudyhi ks
8 @023l uwall claiiually
jpall Jaidylas alhaill clgid
clgirll 1alall aghiilly caypoill
o dailall & alallg dylaill
aaliaall elidl alylal

Uil Jaall alga go dddhll caiy
Al alanniyddrig aalle Lgl
ayhill auljall by aislgayh od
Gguu aulaal clauhill alal
uleg alillg Goghall ardiiy Jaoll
1o o Gl caagll yghy clla
O-uyai plbai cliv -ilatall cogall
Colliall sgiutay g gill Jolaio
Jeelaill -0 - hals -l - Loal

dua s yladll wglwly Jaoll diy Qo
(S22l daaaosdyial il aay
¢l Iag a_alall gl é roganll ail_gall
-8 dulac s pgilws] Jal o
wltiall 4 liag , anaill alao
U0 Sgadll dalai wilg aupaill (o
a0 si-hill 3 0ag aalailo Guhi
JtbUl ah ajaislab -duhill
2ac U_ll:u_nJI cuyjaill aolipl ploll
«ainay adMoll ala alepadl o
dlga jluidlgay glailVl gy vig
Ule calpilg ewjaill dhag eyaill
woualbll capidiall plg g dlinll
Jaalldga go yglaily apdill ;4

w2lgill Ay jpdall Jgliiy
o—il Gl dlaoll & rduhill
dga go dayjlaill elg il Lglglji
Jdbo a<lgw alall allall
dililacqg danmiiuwall cilalaic)l
o hlij)ig U__u_:qu wapmll
La lg_lJ_mIJ_og dulaall elgidl

Aoylall aljleii wVlg oylall
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COURSE NAME | COURSE NO.

clgidll Cillac
(1) &gy

163

Commercial
Bank
Operations (1)
(3 Credits)

waill

wloall

“ 199
Field

Training

dlilaall
Agill dglal
gLl

21
Commercial

Banks Foreign
Operations
(3 Credits)
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COURSE DESCRIPTION

The course deals with
the intellectual aspects
of commercial financial
institutions, the emergence
of Islamic banks at the Arab
level, the resources and uses
of funds in those banks, and
their relations with their clients.

The course includes a
presentation of terms
related to the main
functions of commercial
banks and the banking
services they provide to
their customers in English.
As well as presenting the
applied cases with the
help of documents used
in commercial banks in
the English language.
The course also includes
a review of all banking and
banking terms in English
that are circulated in the
banking sector.

ayphall cilgall jaall Jgliiy
Agylaill ddlall aluwiwgall
Ol droM ol elg il jgghhg
dlolaaiwlg ajlgog (upall aeall
Lgild\leg elg it el iy Jig_olll

dbhlhnall Aayc jpaall gaai
elgirll dpuiyll cailiagll ddlaiall
Lill dgapmall ciloaallg dylaill
dujulaiVl aalll lgilaal lgoads
ao drdayhill Gl Aje cllasg
doasiucall Alaiiually dilaiwl
agjelaivl aalll aylaill clgidl L4
ron doalyo jpdall Joiiy las
dgaiyllg arapmall alalkbhnall
lglglai At (illg dijslaidl aalll

 lgidl glha a

g il pgLya - elgiyllg eolill g

COURSE NAME @ COURSE NO.

Jlucwgall
dadlall
212
Islamic
financial
institutions
(3 Credits)

gidl dilylac
dallly il
dgjglyiyl

Operations of 263
commercial
banks in
English
(2 Credits)
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FOURTH: MAJOR ELECTIVE COURSES (1) (1) &yjleiaVl drnniill dljydall dogl
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COURSE DESCRIPTION

Bank Cost Accounting
course provides Accounting
organization and application
to internal and external
operations of commercial
banks and preparation of
financial statements. The course
also introduces the elements
of accounting organization
and documentary cycles and
develops the skills of using
records and books of account.
The course is supported by
case studies conducted in
Kuwait.

This course aims to introduce the
student to the basic concepts
that govern auditing and
revising. Topics are covered
in the nature and types of
auditing, audit standards,
various audit reports, and
internal control systems by
identifying the scientific
principles and practical aspects
of auditing and the professional
and ethical responsibility of
auditors, with a focus on the
laws that govern the profession
in Kuwait.

This course is designed to help
students acquire marketing
skills in general and services
marketing skills in particular,
and to train them in banking
services marketing. The course
covers several topics, including
the concept and importance
of the marketing activity and
marketing of banking services
in terms of methodology,
market and customer research,
organizing promotional
campaigns, product pricing,
distribution of banking services
through outlets and automation
systems, and evaluation of
the marketing effort.

a llaill &y wilao 5y do pa dy
awhall g ki elg il @
adalall alylaoll le lgdyig
alaclg dylhill elgidll diajlallg
Glurall padylas adlall lilyl
dlygallg Guwlhall arhiill palic
plaaiul aljlgo jghyg daiiuall
Jpall cililuall yilaag Gl
gl avlal alwljag p£gcao

Cughll o

ayai L] jrdalllaa caagy
arwlwll a_taldaally o lall
Gadaill alylac g aai, il
alegagn (hai dya daalyallg
Lgclgilg doalpall d oy, a
analpall yylaiq aealpall julaog
aalall alall aakrilg aaliaall
Janll (_Le apaill J\La oo
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COURSE NAME QI COURSE NO.
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" gl
176

Bank Cost
Accounting
(3 Credits)

doalyo Jgal

Principles of 252
Auditing
(3 Credits)

Ciloaall
aayaall

164
Banking

Services
Marketing
(3 Credits)

DEPARTMENT OF BANKING AND INSURANCE - BANKING DIPLOMA




COURSE DESCRIPTION dilyy dall d tng i

Jdall palall (dingill

COURSE DESCRIPTION

This course aims to provide
students with the necessary
knowledge of money
management in various
businesses in general and
in organizations in particular.
The course addresses the
Importance and objectives
of financial management,
sources of financing, fund
cost, optimum financing
structure, investment project
evaluation management
of working capital, and its
different components.

The real estate finance
course deals with concepts
related to financing and
real estate financing and
knowledge of real estate
evaluation for individuals
and banks. This course
is also concerned with
analyzing risks in the
real estate sector and
the most important
real estate financing
mechanisms in Islamic
and commercial financial
institutions through some
practical applications and
mathematical equations.

This course comprises an
introduction to computer
Business applications. It
gives the students in-depth
knowledge of Microsoft Office
applications and other practical
applications in the field of
specialization. It also orients
students in the functions of
computers in the different
fields within the scope of
business operations.
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{salo
J4gadll
260

Principles of
Finance
(3 Credits)

J4gall
S Jldoll
262
Real Estate
Finance
(3 Credits)

dlolaa il
oAU il i
155
Computers
Applications
(3 Credits)
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FIFTH: GENERAL SUPPORTING COURSES

COURSE DESCRIPTION dilyjy diall d g

séiall alell cgagil
COURSE DESCRIPTION

The course deals with
the presentation of basic
information on risk and
insurance in terms of
scientific assets and practical
applications, especially with
regard to the various risks to
which the individual is exposed,
economic establishments, types
of insurance and reinsurance
that cover these risks, and
the insurance bodies that
provide these insurance
coverages with application
to the State of Kuwait.

This course presents the
theoretical foundations and
practical applications of
the mathematics of money
and investment that are
used in the financial and
commercial fields with regard
to simple and compound
interest and their applications
for discounting current
commercial papers, debt
settlement, amortization
of long-term loans, and
calculations related to
foreign trade.

This course includes the legal
framework of companies,
business transactions, sales
contracts, transport contracts,
and insurance policies.
The course also clarifies
the concepts of the trader
and the shop and deals with
the differentiation between
the types of commercial
companies
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Principles of 101
Insurance
(3 Credits)

dulall aall
(1)
102
Mathematics
of Finance
(3 Credits)

LA
dylai (§lyglg

Companies & 151
Commercial
law
(2 Credits)
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