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FIRST: GENERAL REQUIRED COURSES
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COURSE DESCRIPTION

The course introduces students
to the meaning of Islamic Culture,
its Sources, and Characteristics;
Islamic legislation and its
importance, legal and illegal
transactions, and intellectual
movements and the attitude
of Islam towards them.

This course introduces students
to the science of accounting
and basic accounting concepts.
It also explains the methods of
analyzing, recording, classifying
and summarizing financial
operations within accounting.
The preparation of closing
accounts and balance sheets
in partnerships is explained.
Students are given a great
deal of practical training in
case studies.

The course develops an understanding
of accounting principles, concepts,
and procedures necessary to prepare
closing accounting methods in
addition to case studies. The course
also contributes to clarifying the
accounting treatments related to the
inventory adjustments of revenues,
expenses, and current assets in
accordance with the accounting
principles and assumptions, and
the impact of these adjustments
on the financial statements and
the preparation of the financial
statements.

(salsay cllinll cayjoi Ll yaalllaa gy
aalaill cilang jalnog apoMwl aaldill
otilgall aal dwlja el labg arowl
Ule jubyill g o dalaill aagl dakriall
cayniy dyigildll | 1eq agigilall Alilaall
asiall Lle yaalllaa Jia o wllhll
ailthaay apac go aluall Jolail (gull
agh gl adyno (o -Aaiig ailaaig
cljl clglullg ca_algall ,_a Jlaic\lg
aagill Lc cayoiyg dbyaall falkrall
Sl Lileadll eljf Jaiaall ol wl
LL3lall gl sgiuall e clguu

ylgall Jalall a gl

Al qulwll g a gy dalllaa iy
apulball ale agpoal llall aio GLhi
p-le g doado jpdall Jglity da
dywhall pralaallg aiyaalg duuball
aglall cilallhnallg lgildgig dpwlw I
Jaliis Laa Jlacl dal4 doariwall
alall algall alac| cilg A jy dall
yalioll Apeqg Gulidg ayani dua o
péall caagy adlall pilgall dylw il
drwliall dauby a ikl caai I
Las dyapall aliitiall ,_alajgag
cilel 2yl plalvl LIy dall aa gy
Julai Jio "drwlaall djgall” dwlaall
ol Jasillg lglinig ddllall cililaoll
aoalpall dtiljro ala clg Aliwll yiaa

Jaall (aalog

wllall cayoi ] jjaalllas caagy
drwlallg adlall dnolhall Slywluly
3l (G-laio gai (-Le ahwgiall
d_laoll aldyhill (a claaiwall
algall dywlaall p ylao lgilglii il
julaall” cpinll abiyg asi Gallg (IAS)
(IFRS) “alall yjlaill alac drlgall
drwball juloo yulao e djalall
L jpdall aaluy las (IASB) ddlgall
ddlaiall ay whall alalloall 2 yagi
ailal gl & alall agapall cilyg il
Lath dlglaiall Jgnllg cilagimallg
elli }ilg dywlaall gy allg gsaliall
alaclg ddlall pilgall ,Le Giligwill

adllall a_ilgall
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COURSE NAME Qi COURSE NO.

dyolluyl

101

Islamic
Culture
(2 Credits)

{Salo
(1) drwlro
101
Principles of
Accounting (1)
(3 Credits)

5alo
(2) duwbo

151

Principles of
Accounting (2)
(3 Credits)

BUSINESS DEPARTMENT - MATERIAL MANAGEMENT DIPLOMA




COURSE DESCRIPTION diljy dall d 1nagi

sdall paloll gl

COURSE DESCRIPTION

An Introduction to Computer course
introduces the basic concepts of a
computer and an introduction to
hardware and software components.
The course deals with computer
networks and the Internet and
its various applications, such as
electronic commmerce and social
media, as well as identifying the
risks of data loss and damage,
information crimes, and methods of
computer security and protection.
The Windows operating system
and how to use the tools available
in this system will be shown.

The course introduces students
to basic concepts of economics,
various economic systems, supply
and demand, market equilibrium,
elasticties, cost and market structures,
Circular flow, national income,
Money and banking, international
trade, balance of payments, and
exchange rate.

This course presents the most
important legal theories necessary
for basic knowledge of law, including
the theories of right and law. The
course also presents the most
important principles and legal
provisions. The course also deals
with drawing the boundaries of the
legal rule and some other similar
rules. The course also reinforces
basic concepts of law, such as
general theories and principles.

This course includes the legal
framework of companies, business
transactions, sales contracts,
transport contracts, and insurance
policies. The course also clarifies
the concepts of the trader and
the shop and deals with the
differentiation between the types
of commercial companies.

ol crwhll (4 d 0ado jy o pady
Ule wapaillg gulall auubwil pralaall
uligaallg Hardware dalall aligaall
alavds jydall Jqlilig .software dipall
dalizall ailduhig CuiyiiVlg agulall
Jolgill Jilugg diigyis IVl 6 laill Jio
ada phlao (,lc capaillg _claial
(rhg dsiloglaall ailyag alilul calig
plai Ay pitug .agulall dilaag ol
dlgal)l pladiwl drarhag jgaisg Juuic

plailllaa a6 asliall

cayaill LJf alniall (galio dalo Caagi
Ll @l il ggaleallg alaiaul aloy
yalgiall aulja Gl ddlal lg] 2it uy
dalall (Gphii laag lglilaig dualaiayl
Ulall alnidllg ijall slaidl aaldo
doaiwall aalaiayl clwlpwll ¢lgil (Jlg
Ol @palaial alla diall Ja a
clia G lladlal.g airallLggalgs
pga1 Ll eGalrall Gle wllhll cayoiy
Ll galealig Glawdll plkaill lgile
lagiijldog ,ALidl plhill lgile pgd)

(Salaidll plkill

djlic gg-ldll dwljal Jaaall jpdo
aygilall alyhill o al e <
og-lal arwlull ddapoall @ ojill
Las g-lallg Gall Liyhi Lgiu o9
plaallg salyall pal jydall (Ao
(941 Gl jpdall (a2 g1 Lab A gildll
pghig g-ildlh arwlwll @ gpaall
29211 oy Jgliiy Lok dyigilall @4 lall
SaUl 2 clgall fraig dgildll dacldll
atalaall jy dall jjo)Lab agilidiall
t5alrallg alyhills ¢gilall d wlwll

& olall

og-lall pvalao ol pdall Gi-hais
Jlacll dyyhig ajalaog (g Lladll
ailoljillg jalill &yybaig Lgelgilg &y laill
olug bl djarlab 5 aill Jaallg
Jyéall Jqliiy Lgiy alagyallg Lgelgil
ol aalayl g jlaill ¢gldll & raal
Jlacillg aiaall Jlacll g (Gupaill
plill aralao jydall argslas dylaill
o4 ddpaill Jgliiug (s laill Jaallg

aylaill alay il glg il
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COURSE NAME | COURSE NO.

oAVl el
105

Introduction
to Computing
(3 Credits)

alnidl {galio

Principles of 101
Economics
(3 Credits)

duwljal Jaao
gLl
101
Introduction
to law
(2 Credits)

lyglg alaydi

Companies & 151
Commercial
law
(2 Credits)
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COURSE DESCRIPTION

This course introduces methods
of collecting and presenting
statistical data, calculating central
tendency and dispersion measures,
moreover, studying the relationship
between two phenomena through
linear correlation and simple
linear regression, in addition
to basic probability concepts.
This will contribute to equip
the students with the ability to
deal with some of the problems
that they may encounter in their
real- life in a scientific manner.
Furthermore, it enables them
to collect data and process it
through statistical methods.
The course mainly depends on
practical exercises using Microsoft
Excel for statistical processing
and its applications in the field
of business and administration.

The course presents the basic concepts
for dealing with office devices
and techniques and knowledge
associated with modern office work
and the importance of supporting
the working environment with
techniques and office programs
and identifying the most important
software used in office work, the use
of computers in the preservation
and retrieval of files, as well as the
course deals with training in printing,
coordinating and processing texts
using computers.

This course aims to train students
to use the keyboard and learn
about the capabilities of the
Microsoft word application.
Thus, students can format
margins and edit texts in order
to achieve daily tasks related
to creating, formatting, and
finalizing text files and all types
of documents and files.

il apeg gan cullud jyéaall ey
alun (G ellasg lgelgily drilaa Vi
loa uidiillg dujbyall acjill juuldo
J22iMlg LAl blijl dwlja JAA o
t5alio Gl dalayly gl Al
] (a ella aaluu cylaiayl
aMAdiall o dallas Le djadll adhll
dilaall o gilia 4 pggalgi 24 ,ill
vuglaall Gl Taituo Gale Ggluly
wella G le dgMlc .dyadyllg drangll
abilyll g aq o dlill  ba) aila
dalleo ai yog jalghll oy anlall
Al Grhall Jua o aliludl aaa
oL bl Jh vy dall 2 aingg
aolipy plaai wly & tlaoll Gl uyaill
allnaVl dalloall Microsoft Excel
Jlaclllg ajayl llao (4 lgildynig

Jolaill drwlwll araldaall jpaall pady
djloallg duiball alyidillg ajgal fole)
dipnallayiball Jlacll d hiipall
alyidilly J aolld in o cad taalg
pal Gle capoillgdpisall 3 olpllg
Jlac Vi L4 doadtuwall agubll qolpy
haa 4 agubll pladiulg duisall
Jpdall Jgliiylas ,alalall glayi wilg
dallong (Guuiig dclih Gle cyjaill

aguiball plasiwly agaill

aMhll coyyai Gl jpdalllaa caags
djaillg ajgs ol dagl plasiwl le
wagaill aallas (Guhi alilaol ,lc
gihiuy - llilug Microsoft word
wagaill pig yiolggll (Guwii allhll
dhuiijall drogul plgall (Gudail ¢llag
drnill alalall clgilg (Guwiiig cliuily

alalallg cilaiiuall glgil dals g
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COURSE NAME @ COURSE NO.

clma VI {galio

Principles of 101
Statistics
(3 Credits)

dyiiho Cilyid]
Office 107
Technologies
(2 Credits)
o dclih
101

Arabic Typing
(2 Credits)

BUSINESS DEPARTMENT - MATERIAL MANAGEMENT DIPLOMA




COURSE DESCRIPTION diljy dall d 1nagi

J—dall g_ul
COURSE DESCRIPTION COURSE NAME
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COURSE NO.

This course teaches students to plaai il Al Gluallla e a_log
use the English keyboard, deal Joolaillg & jil2idl asilaall & gl
with files and type numbered aly dallg plajill dlisg clalall g o ;
and bulleted paragraphs and g, hj go ducyall clydallg ddndill daallao
sub-paragraphs with different i wlg oull) aalisall dallaall (sz'.J—'.‘-il Uﬂg-ﬂ-l
processing applications (search, ujai Ay _(é_m_mq WGalllg  adllg -
replace, cut, paste, copy). Students cilgilaa g cagyall Le Ll Ll
are also trained in letter, statistics  ¢~gqall / ,baypirll hhaall byhaig ‘
and bar/column chart layout and anr_ﬂl P|33-j'-'_m| Gl daleadly dlialig Processing
typing, as well as using images, waill go dylélill cldyuiillg jgayllg (2 Credits)
codes and auto formats, with text aolipy plaai wily ellag daanll agaag

and page borders using Ms Word. ‘Microsoft Word

205
English Word

is a non-credit remedial course that is designed to improve

the English language skills of those students who fail the dujulaivl aalll
placement test. Thus, it is a pre-requisite course for the o

general English course 101, and all the succeeding ESP 099
courses. The aim of this course is to develop students’ English

skills in listening, speaking, reading, and writing, using a (0 Credits)
communicatively based textbook and workbook.

is a general English course. This course is designed to

develop students> macro (listening, speaking, reading, and

writing) and micro (grammar, vocabulary, pronunciation, .
and spelling) skills of learning. This course could be (1) dujutail aal
considered as the groundwork for the succeeding

courses. Accordingly, it is a prerequisite course for all English (1)
ESP courses. It must be understood that this draft
is an ongoing process and future changes might be
adopted whenever the necessity arises in accordance
with the English Language Unit imminent plans.

101

(2 Credits)

This course is suitable for in-work students and business

students who have not yet entered the workplace.

The course is tailored to provide students with the .
opportunity to practice the language in meaningful (2) dyjelail aal
contexts. The course is intended principally for classroom

use. The course focuses on grammatical, functional, or English (2)
lexical teaching points, particularly, related to business
topics. The topic templates familiarize students with
the protocols and behavior and communication codes
used in the business contexts.

154

(2 Credits)

It is an advanced ESP course offered to students

majoring in business studies. In this course, students (3) dujulail dal
perform tasks and activities that they will face in o

their future careers by using English in situational 204
contexts such as making and answering calls, taking English (3)
messages, canceling appointments or postponing (2 Credits)

them, writing notes ... etc.
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COURSE DESCRIPTION

COURSE NAME Qi COURSE NO.

This course aims to develop
the technical abilities
of students by training
students to use the latest
materials and devices to
design a work of art. The
course contributes to the
development of the skills of
artistic and creative change
among students and the
development of aesthetic
taste through the cannula
vision of shapes, paintings,
design, and formal vocabulary
in museums and gardens
and a sense of aesthetic
value among students.

This course aims to introduce
students to the meaning
and importance of fitness in
addition to using sports tools
and devices to develop this
fitness as well as this course
aims to introduce students
to the most important local
and international laws and
regulations governing fitness.

This course aims to introduce
the importance and
objectives of the home
economy to female students
where students learn the
different fields of home
economics . The course
explains the basic concepts
related to family relations
and rationalize consumption
and knowledge of basic
Information of nutrition
and food sciences and to
identify the basic concepts
related to housing and
furnishing and general
knowledge related to
clothing, textiles and fabrics.

Hghi ]y dalllaa caa gy
aldliallg diall dgiall aljaall
ole el coyai JUa o
ajga Vg algall &iaal plaiul
yuoill dljlgo draii a6 jpaall
alhll gal clalg (, iall
-0 -llaall Ggaill a aiig
Jla_iill é giall &gl Jila
dlayaallg aranillg dlaglllg
Gilaallg canliall (a drladll
dyllaall G ayally Guluaylg

adlhll gallgl

wayai ol jpdalllaa caag
draalg Ginay allhallg ddhll
Ol daleyly @ giagl & alyll
aralyll 6jgallg clgalll plasiul
cdags ellas aallll aaa pghil
dulbhllca ypoiy gy dallla a
allgllig guilgall pal alillialg
ahii illg a tlgallg dlaall

) aviadl aal Ll

wayaill Ll jpdalllaa Cdagy
alnidl calaalg draal (e
aldtall caypoiy dga Gljiall
Uljiall almigyl cvlao le
jaall amgs dun daliaall
alad ar bVl o talaall
g éy wil al_avally & Lall
plalVlg &g wl Ay iy
dyaaill agwlbwll d ajaally
Lle cajaillg doablll pgleg
alall als dauulull araldall
daaallg aiyilig ¢4 wall
slally a Lall ala d olall

daitadllg Qrwillg

alg_o djla] pgL1a - dylayl pud
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.j O i
m

Art Formation
(1 Credit)

auadl agldl

Physical 1o
Education
(1 Credit)

LJjio alaiél

Home 101
economy
(1 Credit)

BUSINESS DEPARTMENT - MATERIAL MANAGEMENT DIPLOMA




COURSE DESCRIPTION diljy dall d 1nagi

sdall paloll gl

COURSE DESCRIPTION

This course aims to
introduce students to
automotive mechanics,
which includes the laws
and principles governing
this science to focus on
the basics and rules of
maintenance. Students
carry out maintenance
and repairs of the vehicle's
systems and components
and associated jaw and
installation skills, as well
as strategic work to
diagnose mechanical
failures in the vehicle's
systems and components
to know the specialized
terms associated with the
mechanical incision.

The course enables
students to process and
understand electronics,
the impact of elements,
systems, and electronic
equipment on these
devices, as well as the
course addresses the topics
of electronic elements,
electrical and electronic
measurement engineering,
including conductors,
microprocessors, electronic
circuits, and the design
of effective electronic
components.

wayai ol y-dalllas caa gy
lagilayo ploy alillkllg ddlhll
Ctilgall Jauni illg il lyull
alalllagld akiall ggaliallg
aclgag alpwlul (e ji4yillg
aldac d il A aiy diliall
aloghial A\l mlg dilall
iy Loglgilighog djliuull
whyillg clalldjlgo o Lg
ol dralyin] Jac cllahg
-0 dayilagall JLhcll
Ll ailigaog aloghio
drnnill alhlhaall dapoog

d_tigyiblVld waigll ) do
dalleo o dlhll Loy
pilig il sigyialVl agag
dljrgaillg ,aakillg paliall
djgaVl aaa (,Lc digyialyl
dlcgirgojpdall o oyl ab
dwaiag.d ligyislValiall
dligyialVlg atilygall clubal
alallaallg aMlagall Jauin Lay
d tigyial\Jl ilgallg @ draall
dyigyislVl dlighall aranig

dlloall

alg_o djla] pgL1a - dylayl pud

COURSE NAME | COURSE NO.

(] | I
101

Automotive
Mechanics
(1 Credit)

duwnaigll
dLigyiaivl
101
Electronic
Engineering
(1 Credit)
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THIRD: MAJOR REQUIRED COURSES
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COURSE DESCRIPTION

COURSE NAME Qi COURSE NO.

This course is compulsory
for students of Materials
Management specialization.
It aims at giving general
knowledge about accounting
systems employed for
purchasing and storing
materials in both private
and public sectors. It also
covers internal control
systems employed in
Materials Management in
those sectors.

This course aims at giving
students knowledge of cost
accounting System in general
with emphasis on principles
and methods employed
in Cost determination of
materials issued and materials
returned. It also provides
an idea about materials
budgeting in both private
and public sectors.

This Course gives the student
a firm and strong ground for
the principles and foundations
of this science, as well as for
those who work and will work
in the field of administrative
work as supervisors or at a level
of administrative work, and this
course helps to know the most
important major functions and
the work of administrators and
micro-jobs, reflecting positively
on them in increasing their skills,
abilities and knowledge whatever
their job and management work
and thus of course leads to the
achievement of the goals they
seek to achieve.

(i Gl jpdallla e gy
oajaillg elyiill Glylaoy Ll
L0g41llg Qj_miJl elhall a
Jdllons @ alall 2alaill alac|g
alaclg caynmllg ujaillg oMiw

Aroghnll ddjprall aluuldaall

wliall cayai Gl jpdalllAa aagy
Gub e dlag cadlaill drwlbay
wagllaill anwbo plal ple bl (Aye
GV dhall pglall po dijldall
a laill j mlios ca ypaill el 1ahg
daild alacV lgolaai wlg dalirall
go ddlax Ml dyhillldag cayllaill
ajluiclialgall paic (- Le johyill
dr oy mlic y ol olaly mic
clpill gy & o ca lsill
dlaplldyaiag )lallg LAkl
Jlital dplall dlloallg lgrle
Graill ] aaladly ggjaall apa
agiwdl djaall luglaall alac)

ogaall clinall ,a

ol (101 & layl Jgal) jyéio priay
aulpa gl anai 6 acp go Jal
cilaall o Jao ol gléjladl ale
b g ga dinnaillg dalall
(5aleal dygdag aiyli apl Gulall
gaallLafg,alalilaa gu wig
Jlao o-a gglaarwg g-laay
-0 gl apita b (g Vil Jaall
(Sl Jaoll aligiuo (o (Sgiuo
pal ddjao jpdalllaa ackuy lab
GtglaMl Jlaclg (gpall cailiagll
uhairlao (gpanll cailkgllg
pgiljlgo dalyj -a Lilayl agrle
Cuilh Lago pgajlaog pgiljadg
lillg dyjlaVig drariagll agllacl
alaalll Guaai L) gually 5agy

lgdrdni Gl ggo uy il

alg_o djla] pgL1a - dylayl pud

oV
Lall

Telyade L

(il

155

Accounting
for Purchasing
and Storing
(3 Credits)

algall dalAj

156
Materials Cost

Accounting
(3 Credits)

dyla) Jgal

Principles of 101
Management
(3 Credits)
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COURSE DESCRIPTION

This Course aims at
teaching the students the
importance of the storing
department in the firm,
its relationship with other
departments, the duties of
the stores employees and
the problems concerned
with storing and methods
of dealing with them.

The purpose of course is
to give students a general
understanding of the
functions of purchasing,
its different aspects; the
importance of its role in the
firm, and the relationship of
the purchasing department
with other departments. It
acquaints the students with
purchasing procedures and
related documentation.

The College of Business
Studies curriculum includes
a special course for practical
training. This course is
taken by all students, each
according to his/her major.
It is conducted at one of
the private or government
agencies, companies or
organizations. This course
aims to orient students
to the work environment
and helps them practice in
a real work environment
what they studied.

daykagl apbuVl sl Ul jydall Jgliiy
£9-gaog dayh & o yjaill
Lgailkhgg ¢jlaall pggaog oyjaill
«tilgallg o jlaall atanig hihiig
drarhgll alnlnaiallg d tagkiill
ajlaall GLalall ayhiillg ojlaall
J-aall @ akil Aljei wl aigilab
pualaall Gl daladl aijaall dlelpavlg
ole alldpllg ggjaall hhail dpwluwl
apll el ¢y olgialay ggjaall

aitilgdg clpiull glgil 220y jydalllaa
plall clndll 4 elgus (aals) dyiggall
driigall d ulall &)ljg jgag yalall gl
alg ajiyy jpdall d iy Lok atg
Lgid\leqg cilyi vdiall éjla) d_aall
ajlal, adlall o (guadl aljlal
ajlal, pujgillg J-dill Gjlaf, ojlaall
gl clias aliiyl Gjla], avolnill
waglaill §yhg cullul Gle wllhll
J-adl - Le Gy aill g iajgall g o
cllas liall ajgall jlial cullwl
aaglly aiayhg elal ayall iy
loaic dlaall Ggull (al Jgrdall
Jrdalllaglaiwly JAa o Ghaiy
adlayLale dhlaylg dapaall o
db il el i ¢ o d digll b lyill
Guhill g dinalla ool G dail

lgl il Joall Glga go dilhll ciyaiy
gaa dadhll alanaiy d drig adlle
o aphill duljall buy oy lgdiyha
Joall Gguy dlaoll aldyilly aylall
clld Gleg alallg oghall arduiny
<u)aill jdo o Guuipll caagll yghy
J-olhio uyai plbai cliy -ilarall
oAl Glaoll wllall Sgiuay Aggill
Joallaiy po Jclaill o g-hall
bl J oy ¢ s la il aglud,
gl droganll cilgall (gaals daa10:dyidl
dpa agilwa] Jal o ellag aalall
Liag ,(anaill &Mlao (,adilac
dalaiwlg dpaill o cdliall 4aaiy
@039 aaloilo (G uhi o Sgndll
a8 ajaislas Lduhill go syhill
Odlaall coyaill aolipd plall i\l
,ainay adMoll ala alelpaVl o aac
alga jluialg .ay (Glailyl gy g
e aalpilg eujaill ahag ouaill
oanlall capinall plg wlg il
Jaalldga go ygleill apdill -4
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COURSE NAME | COURSE NO.

gjlao djla)

155

Warehouse
Management
(3 Credits)

djlal
alyidiall
156
Purchasing
Management
(3 Credits)

oLyadll
odlatall
199
Field Training
(4 Credits)
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COURSE DESCRIPTION

This course comprises an
introduction to computer
Business applications. It

O e wilall alolaai il jyéo

\Elljl.g.n_ll alwibl o aMhll A ay

COURSE NAME | COURSE NO.

gives the students in-depth Microsoft & uitall wg wilall dlolad fuul
knowledge of Microsoft Office dyagiall Jiluwglly aasgjig Office L)J:UI wl i
applications and other practical ailifg (Guruniig cliti] ¢po aithaig - 155
applicationsin the field of (I aalaally alegpirallg jyjléill
specialization. It also orients arigyia |\l Jglaall aallaog cluilil Corerut-ers
studentsin the functionsof ~ aliaopg draadill Agpall aolpg Applications
computers in the different . ulawll ¢pjaillg Jragils Cuipiil (3 Credits)
fields within the scope of
business operations.
The course defines the phill @ raal jp dall cay o
importance of electronic «yyaillg (& tigyialyl & dlall
financial systems, training phill o olipal dauhi, e
in applications of the — dtinalld oaalla lolaiall
Integrated Civil Service vl dloglaall jatall plArill
Systems Program - the g paaiwall ilgl pl iy
central information system Jaliis Lah a togaall algall
for the salary system used aolip draal; cayyoill ) aall
by government agencies, jaillg elpidl Guuball aghiill SErl=g
and the decision addresses alauhi Gle cyjaillg igyialVl ; oL
the importance of the elpirll ol agkiill golipy dllall p il
accounting regulation glhdll ,a pasiwall (pjaillg e
program for purchase J-dall JgliiyLab ,,—oganll Financial
and electronic storage, d oadiog dnnmiio dlduhi systems
training in applications of Aulunll Jglaall aolp plasiwl applications
the accounting regulation (3 Credits)
program for purchase
and storage used in the
government sector, as
well as the course deals
with specialized and
advanced applications
using accounting schedule
programs.
This course aims at training Business studentsinthe  gallly GMuulyo
practice of writing business emails. It dwells on letters no

. : . asjiaiVl
but emphasizes emails as it is the prevalent form of :
correspondence nowadays. It trains them in both the English 201
form and the language of business writing. Correspondence

(2 Credits)

alg_o djla] pgL1a - dylayl pud
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The course acquaints the
students with the importance
of store security in the field
of materials management,
together with the planning
and analyzing procedures
for protection against risks
involved in the storing of
materials, showing the
importance of applying
the rules of store safety
and using the relevant
equipment. The student is also
provided with classification
knowledge, optimal storage
methods, self-protection
and human protection using
anti-damage equipment,
warehouse buildings,
protective equipment or
other devices.

This course deals with the
importance of materials
handling and packing
in the field of materials
management in general. It
also surveys the different
equipment used in materials
handling and packing.

The course provides the
students with the information
and terminology of storage
technology. It also covers
stores’ design and planning,
and the technical services
concerned with stores as well
as materials specifications
and classifications to enable
the students to apply modern
storage technology.

This course aims to train
students in devices in
modern offices that
contribute to the quality
of administrative work
using electronic messaging,
electronic archiving, and
other modern office
technologies.

COURSE DESCRIPTION diljy dall d 1nagi

Odjaall ol 209 jyédo cangs
Jladallg G wlwll jy dall aily
\ a_igayg alg_all @jla] el
algall dwlja i llall geai vy
alg ((g.LLLLD U.LULLIJ' Jpdo) (sl
apwlul aloglaay wllkll agjiy
L-a -0Vl ddga i ¢y c aola
(0 aqyginilo -lc gjlaall
algall el 1as ciljigai gl (-ilio
g102ug lgarini cuu dijaall
tliall agjag Lgianhg Lgclgil
J4 dalloal (g hll Jioly Lew
&algall gildgg dy bl éilaa
Jrudlg draphnll jeg drouhll
a0yg cliflg J4d lgiallaal liall
djloay wllhll agjy Lok Igigaa
il Gliall Gphallg caginill
dypiill dulasllg dilall dilaallg
dalerall Glaaallg djgal plaiuly
ojlaall LHlo gl algall ca Lil
oo Layie gl dildagll cillaao gl

Gjgall

Jghai ayaal yaalllaa Jglil
djla] Jlao ,a lgilinig algall
autay pgdylab ple Jhidy algall
doariwall dalisall dlaoall

Lgiiyaig alg all & Iqlio (,a

dlogloally aMhll jéaall agjs
Laglgibiy anmlall alalkhaallg
dloaallg, Lghikhaig o jlaall
cllahg ojlaall ddlaiall diall
Lgilatimig algall clanmlgo

wyai Gl jpdalllaa caa g
wilaall yadjgall Gle wMhll
daga 4 palwi (,illg aiyaall
plaai wly ellag (g laMl Jaall
dcuiiUlg Cigpialyl Julyill ajgal
alyidill o lapiég digyialyl

dbaall duiball

alg_o djla] pgL1a - dylayl pud

Wa rehc?use 209
Security
(2 Credits)

dlglio
algall ditaig

208
Materials Handling

and Packing
(3 Credits)

l1aglgihi
wlgag jadll
aylgall
Storage zes
Technology
& Materials
Specifications
(3 Credits)

djgaVl
103
Office
Equipments
(1 Credit)
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COURSE DESCRIPTION diljy diall d g

FOURTH: MAJOR ELECTIVE COURSES &yyLeiaVl dtnniill aljpdall dayy

Jpdall palall warngill
COURSE DESCRIPTION

Teaching the students the
nature of the industrial and
administrative evolution
with a specific study of the
administration in industrial
production (planning, control,
etc.). Students are also
introduced to the importance
of industrialization and the
development of industrial

managment, its basic
functions and production
methods.

The course aims at giving
knowledge about the
definition of the transportation
function, its elements,
and how to market and
evaluate this function, also
acquainting the students
with the customs regulations
and documents, and the
definition of distribution
channels and their different
kinds.

This course covers the
definition and importance of
stock control, clarifying the
role of the store employees
in this concern. It also aims
at giving knowledge about
preparing and using stock
control reports. Students
are also introduced to many
aspects related to inventory
management such as
forecasting future demand,
supply chain managment
and production control.

5alrall & wlja jpdall Jqliiy
ajlaMar wbull o talaallg
aliiJl Jlao a6 Gjla Ml cailkag
Jj—dall pa_dil a4 ., cliall
arwlwll o yalaall @ (Ll
ajlalg cluiiy & ojull & iyaallg
oulwls agclinall ailegy diall
dclinll@yaiillda lyc g aal
oLwjlallca ypaicl 1ah a iy
&jla\l jighig g tinill & Laal,
dr bVl Lgailtbagg dtcliall
pggaall ayadig aliiyl cuyllulg
Gphg anliiyl dclaall Jolaiall

lgwulya

el o g0 ypdall gg-hly
a024d Log J-dilly §-laiyg Jg\I
g2 (592 Syt SH) Gload o
cloiMl alae paa 4 Vladg Lligia
allall Jga adls (,a Galaiall
J-iay doa pajgill -lill < alg
Joalic po0 gl y miall g yjgill
JAA o cllag g will ayjall
jpalic dydy ,Lle apyiligalalbi
UL wllhll ap aiyLak g dlio
lajghig doasiuall Jaill Jiluwg
-8 J-dill a_taal ,_Lc ¢l Jaag
~ plallg ,oghall gliall

drnalg cdyjoi Glualllaa hay
wajaillg gjaall (4 phaillg dudlyall
Gaaill ,a ddlaiall ahddll G le
aaiylab piall 6 ggjaall go
piall,-ahgo jga - le audill
odlwaagilas glilllaa 4
plaaiulg alac| Jga dagaall clic|
w9l ddlyo juydi

anoll G lcdylbhll cayoijlak
ajlay alall ala cilgall o
o4 L_IJJ:L".I q_LLlJld_LD ugjall
Syl eilga Jadiig Judivwall
dlutlon @jla) . ygjaall didlyo (4o
gaaii Gill aliiJl ddlyog, alao )l
walhll arahg .alhll Gio ayani
Jliiuaglllg
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COURSE NAME Qi COURSE NO.

diclinll jla]
Industrial 204
Management
(3 Credits)

aujgig J4i

Transporting 205
& Distribution
(3 Credits)

09/aall didlyo

207
Stock Control

(3 Credits)
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