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COURSE DESCRIPTION

The course introduces students
to the meaning of Islamic Culture,
its Sources, and Characteristics;
Islamic legislation and its
importance, legal and illegal
transactions, and intellectual
movements and the attitude
of Islam towards them.

This Course gives the student
a firm and strong ground for
the principles and foundations
of this science, as well as for
those who work and will work
in the field of administrative
work as supervisors or at a level
of administrative work, and this
course helps to know the most
important major functions and
the work of administrators and
micro-jobs, reflecting positively
on them in increasing their skills,
abilities and knowledge whatever
their job and management work
and thus of course leads to the
achievement of the goals they
seek to achieve.

An Introduction to Computer course
introduces the basic concepts of a
computer and an introduction to
hardware and software components.
The course deals with computer
networks and the Internet and its
various applications, such as electronic
commerce and social media, as well
as identifying the risks of data loss
and damage, information crimes, and
methods of computer security and
protection. The Windows operating
system and how to use the tools
available in this system will be shown.

wlll ca ypai Gl gy dallla e cda gy
jalaog @M wyl @alaill {galiay
dulya ellahg doM )l ddldill alang
ddldill aa gl @ akiall o yilgdll o al
Jatg digiléll alulaall (,Le j14)ill po
laa JAa o uM il (ay oiy & igildll
J-oloil (sgull o giall (e 5 Gall
ailaqig ailtheayap ac g o pl wiall
JlicVlg dih gl d dao (o (i hailg
yalkall ojl elglullg ca dlgall (,_a
Lo\l aagill G e cayaig d iyl
Le elg puall Lilaall eljl Jainall
ud g oLl ibgl (sgiwall

4 dgall J alaall

wulw ¥l (101 @ layl Jgal) jyéio piay
auwlja gl ganai 6wt o Jal
claall o Jao ¢l gléjlall ale
oy g ga dimnaillgayalall
(5alial dygdg aili dgeryl ujlal
gallLag,alalllaa gu wig
Jlas uoagglaneig g lans
-0 gl (apitas (g oyl Jaall
S Jal Jaall aligiwo o (Sgiwo
pal ddjaa jpdalllaa acluy lab
GglaMl JLaclg (pall cailiagll
hoirlao (gpanll cailkagllg
pagiljlgo dalyj -6 Lilayl pgule
cuils Lago agajlaog pgiljadg
lillg dyjlaVig drarhagll agllacl
cahall (Gudai LIl gl 5agy

lgaudai LIl 9oy Lill

OVl cwlall (a doado jy do pady
Lle wyaillg ugulall duulwll agalaal
ulighallg Hardware daalall aligaall
alads jydall Jqlityg .software éipall
aaliaall aildyhiq cuiyiiVlg aguulall
Jalgill Jilgg dyigjis IVl 6)lhill Jio
ada phlao , Le capaillg (,_claiall
Grbhg ayilogloall ailjag alill calig
Ay Alrwg .ag bl dlaag ;o
pladiwl draihg jgairg Jua i plki

plhilllaa (a daliall clgalll

Guulaall pg Lia - Guwlaall o wd

COURSE NAME @ COURSE NO.
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101

Islamic
Culture
(2 Credits)

dyla) Jgai

Principles of 101
Management
(3 Credits)

oIVl Lt
105
Introduction
to Computing
(3 Credits)
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COURSE NAME H COURSE NO.

The course introduces students
to basic concepts of economics,
various economic systems,
supply and demand, market
equilibrium, elasticties, cost
and market structures, Circular
flow, national income, Money
and banking, international
trade, balance of payments,
and exchange rate.

This course presents the most important
legal theories necessary for basic
knowledge of law, including the
theories of right and law. The course
also presents the most important
principles and legal provisions. The
course also deals with drawing the
boundaries of the legal rule and some
other similar rules. The course also
reinforces basic concepts of law, such
as general theories and principles.

This course includes the legal
framework of companies, business
transactions, sales contracts,
transport contracts, and insurance
policies. The course also clarifies
the concepts of the trader and
the shop and deals with the
differentiation between the types
of commercial companies.

This course introduces methods of
collecting and presenting statistical
data, calculating central tendency and
dispersion measures, moreover, studying
the relationship between two phenomena
through linear correlation and simple linear
regression, in addition to basic probability
concepts. This will contribute to equip the
students with the ability to deal with some
of the problems that they may encounter
in their real- life in a scientific manner.
Furthermore, it enables them to collect
data and process it through statistical
methods. The course mainly depends
on practical exercises using Microsoft
Excel for statistical processing and its
applications in the field of business and
administration.
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Principles of 101
Economics
(3 Credits)

duwljal Jaao
Qgiléll
101
Introduction
to law
(2 Credits)

lyglg alaydi

Companies & 151
Commercial
law
(2 Credits)

clma Ml {galio

Principles of 101
Statistics
(3 Credits)
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COURSE DESCRIPTION

The course presents the basic
concepts for dealing with office
devices and techniques and
knowledge associated with
modern office work and the
importance of supporting
the working environment
with techniques and office
programs and identifying
the most important software
used in office work, the use of
computers in the preservation
and retrieval of files, as well as
the course deals with training
in printing, coordinating and
processing texts using computers.

The Office Business Applications
course provides the students with
knowledge and skills on how to
use electronic correspondence
systems, and applications to
use the computer in scheduling
appointments and advance office
tasks. The course also deals with
word processing applications
to edit and process advanced
Arabic and English texts, and
how to search for information
on the Internet and include it
in office program files.

The course defines the
importance of electronic financial
systems, training in applications
of the Integrated Civil Service
Systems Program - the central
information system for the salary
system used by government
agencies, and the decision
addresses the importance of the
accounting regulation program
for purchase and electronic
storage, training in applications
of the accounting regulation
program for purchase and
storage used in the government
sector, as well as the course
deals with specialized and
advanced applications using
accounting schedule programs.
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COURSE NAME H COURSE NO.

107

Office
Technologies
(2 Credits)

Al
Jlacl

152

Office
Business
Applications
(2 Credits)

Aldgy i
dyllall il

Financial
systems
applications
(3 Credits)

203
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COURSE DESCRIPTION

is a general English course. This course is designed
to develop students> macro (listening, speaking,
reading, and writing) and micro (grammmar, vocabulary,
pronunciation, and spelling) skills of learning. This
course could be considered as the groundwork for the
succeeding courses. Accordingly, it is a prerequisite
course for all ESP courses. It must be understood that
this draft is an ongoing process and future changes
might be adopted whenever the necessity arises in
accordance with the English Language Unit imminent
plans.

This course is suitable for in-work students and business
students who have not yet entered the workplace.
The course is tailored to provide students with the
opportunity to practice the language in meaningful
contexts. The course is intended principally for classroom
use. The course focuses on grammatical, functional, or
lexical teaching points, particularly, related to business
topics. The topic templates familiarize students with
the protocols and behavior and commmunication codes
used in the business contexts.

It is an advanced ESP course offered to students
majoring in business studies. In this course, students
perform tasks and activities that they will face in
their future careers by using English in situational
contexts such as making and answering calls, taking
messages, canceling appointments or postponing
them, writing notes ... etc.

is a non-credit remedial course that is designed to
improve the English language skills of those students
who fail the placement test. Thus, it is a pre-requisite
course for the general English course 101, and all
the succeeding ESP courses. The aim of this course
is to develop students’ skills in listening, speaking,
reading, and writing, using a communicatively based
textbook and workbook.
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COURSE NAME H COURSE NO.

101

English (1)
(2 Credits)

(2) dujelail Ga

154
English (2)

(2 Credits)

(3) dujelail dal

204
English (3)

(2 Credits)

dgjulaivl EaLll

099
English

(O Credits)
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COURSE DESCRIPTION

COURSE NAME @ COURSE NO.

This course aims to develop
the technical abilities
of students by training
students to use the latest
materials and devices to
design a work of art. The
course contributes to the
development of the skills of
artistic and creative change
among students and the
development of aesthetic
taste through the cannula
vision of shapes, paintings,
design, and formal vocabulary
in museums and gardens
and a sense of aesthetic
value among students.

This course aims to introduce
students to the meaning
and importance of fitness in
addition to using sports tools
and devices to develop this
fitness as well as this course
aims to introduce students
to the most important local
and international laws and
regulations governing fitness.

This course aims to introduce
the importance and
objectives of the home
economy to female students
where students learn the
different fields of home
economics. the course
explains the basic concepts
related to family relations
and rationalize consumption
and knowledge of basic
Information of nutrition
and food sciences and to
identify the basic concepts
related to housing and
furnishing and general
knowledge related to
clothing, textiles and fabrics.
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Art Formation
(1 Credit)

CETETH T

Physical 1o
Education
(1 Credit)

LJjio alaiél

Home 101
economy
(1 Credit)

ACCOUNTING DEPARTMENT - ACCOUNTING DIPLOMA




COURSE DESCRIPTION diljy dall d 1nagi

Jdiall paloll (diagill

COURSE DESCRIPTION

This course aims to
introduce students to
automotive mechanics,
which includes the laws
and principles governing
this science to focus on
the basics and rules of
maintenance. Students
carry out maintenance
and repairs of the vehicle's
systems and components
and associated jaw and
installation skills, as well
as strategic work to
diagnose mechanical
failures in the vehicle's
systems and components
to know the specialized
terms associated with the
mechanical incision.

The course enables
students to process and
understand electronics,
the impact of elements,
systems, and electronic
equipment on these
devices, as well as the
course addresses the topics
of electronic elements,
electrical and electronic
measurement engineering,
including conductors,
microprocessors, electronic
circuits, and the design
of effective electronic
components.
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COURSE NAME H COURSE NO.

(] | T
101

Automotive
Mechanics
(1 Credit)

duwnigll
dLigyiaiul
101
Electronic
Engineering
(1 Credit)
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COURSE DESCRIPTION

This course introduces students
to the science of accounting
and basic accounting concepts.
It also explains the methods of
analyzing, recording, classifying
and summarizing financial
operations within accounting
in addition. The preparation of
closing accounts and balance
sheets in partnerships is
explained. Students are given a
great deal of practical training
in case studies.

The course develops an understanding
of accounting principles, concepts,
and procedures necessary to prepare
closing accounting methods in
addition to case studies. The course
also contributes to clarifying the
accounting treatments related to the
inventory adjustments of revenues,
expenses, and current assets in
accordance with the accounting
principles and assumptions, and
the impact of these adjustments
on the financial statements and
the preparation of the financial
statements.

The course presents topics
of manual and automatic
accounting system, the role of
the procurement and warehouse
departments, the preparation
of estimated budgets for
purchase, and the calculation
of the economical quantity of
purchases. It also presents the
issuance of requisitions and
purchase orders, its methods,
the organization of stores, and
the methods of disbursing
materials in the private and
the governmental sector.
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COURSE NAME @ COURSE NO.

{salLo
(1) rwlro
101

Principles of
Accounting (1)
(3 Credits)

salto
(2) dyibao

151

Principles of
Accounting (2)
(3 Credits)

dbilura
gjbadl
152
Store

Accounting
(3 Credits)
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COURSE DESCRIPTION

This course aims to
introduce students to
the nature of government
accounting and the nature
of organizations that use
this type of accounting, as
well as introducing them
to some topics related to
governmental work, especially
those related to the state's
general budget, and then
training students on how to
record financial operations
in governmental entities.

This course aims to introduce
students to the basic
components of the cost
accounting system in industrial
establishments, including
the set of documents and
lists used. The course also
aims to provide the student
with basic skills in the field
of calculating the values
of the main cost elements
(materials - wages - services)
and classifying them and
depicting lists of total costs
of production orders. short
and long term.

The College of Business
Studies curriculum includes
a special course for practical
training. This course is
taken by all students, each
according to his/her major.
It is conducted at one of
the private or government
agencies, companies or
organizations. This course
aims to orient students
to the work environment
and helps them practice in
a real work environment
what they studied.
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COURSE NAME H COURSE NO.

dbilua

153

Government
Accounting
(3 Credits)

adllAill
154
Cost
Accounting
(3 Credits)

SEJRY
dlato
) 199
Field Training
(4 Credits)
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COURSE DESCRIPTION

The course presents the
processes related to the
formation of both types of
companies, money companies
and people companies, capital
modification processes, and
accounting solution methods.
It also presents topics about
the financial markets and
their functions, the history
of the stock exchange in
Kuwait, and the methods
of dealing with securities
such as stocks and bonds.

This course will provide an introduction to the basic

anlall alilaoll jpaall oy
JigoVllgregis cilapirll ugaiy
wuly Juaai alilacg paladilig
L wlo lgialleo (Gpbhg Jlall
Glgwll e aralgo ayaylas
dnjgul Ay lig lgailkagg dyllall
gVl dalloo (Gphag cughll a
Jlai g p.g_n.ul g—0 ddlall

concepts, system, principles and terminology of financial
accounting, accounting cycle and procedures for preparing

financial statements, including problems of identification,

measurement and disclosure of main elements of financial
statements. Interpretation, analysis and use of information

communicated through financial reports are emphasized.
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COURSE NAME | COURSE NO.

Gila
201

Company
Accounting
(3 Credits)

{Salo
Gl all
Sl
dujulaiyl

1jelai) 203

Principles of
Accounting
in English
(2 Credits)
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COURSE DESCRIPTION

The course deals with
discussion sessions on various
accounting topics. This course
aims to introduce students to
a set of different accounting
systems and train them to
apply accounting principles
in them so that the student
can develop these systems
in line with the nature of
different activities in some
business sectors.

This course deals with the
concepts and procedures
of accounting systems for
financial institutions, where
the focus is on commmercial
banks, Islamic banks, and
insurance companies in the
banking sector to study the
accounting systems used
in these facilities from a
theoretical and practical
point of view.

This course aims to introduce
students to the concept of
insurance, its elements and types,
the accounting system followed in
insurance companies, in addition
to the accounting treatment of
the main activities in insurance
companies and how to prepare
their accounting reports.

This course deals with
accounting in cooperative
societies and methods of
their establishment with
all accounting solutions
starting from the foundation
and ending with the process
of distributing profits to
shareholders, in addition to
preparing the related financial
statements. The course also
deals with accounting in
hospitals and all related
accounting treatments.
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COURSE NAME @ COURSE NO.

dnli duulho

(M

Special Topics 204
in Accounting
(A)
(3 Credits)

gidll duulio

Bank 225
Accounting
(3 Credits)

Insurance 231
Accounting
(3 Credits)

dali Guulhho

()

Special Topics 251
in Accounting
(B)
(3 Credits)
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COURSE DESCRIPTION

This course aims to introduce
the student to the basic
concepts that govern
auditing and revising.
Topics are covered in
the nature and types of
auditing, audit standards,
various audit reports, and
internal control systems by
identifying the scientific
principles and practical
aspects of auditing and
the professional and ethical
responsibility of auditors,
with a focus on the laws
that govern the profession
in Kuwait.

This course aims to introduce
the student to the accounting
principles and principles
of the accounting system
in petroleum companies,
including the registration
and posting processes for
the most important items
of expenses and revenues,
and the preparation of
financial statements. This
course focuses on the joint
production costs of crude oil
and natural gas, as well as the
issue of consumption and
access to petroleum facilities.
This course focuses on the
accounting solutions that
takes place in petroleum
and gas facilities, from
the stage of research and
investigation for oil, through
the exploration and drilling
of wells, the production of ail
and natural gas, and finally
their extraction.
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COURSE NAME | COURSE NO.
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Principles of 252
Auditing
(3 Credits)
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253
Petroleum
Companies

Accounting
(3 Credits)
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COURSE DESCRIPTION

The course is a review of
principles of insurance, study
of risks, insurance object,
types of insurance, instruction,
legal principles, proceedings,
documentation, insurance
and re-insurance policies and
the role of government in
the supervision and control
of insurance institutions,
with particular reference
to Kuwait.

The course outlines the
theoretical basis and the
practical applications of
the mathematics of finance
and investment used in the
financial and commercial
fields as to simple interest,
compound interest, and
their applications with
regard to commercial paper
rate, debt settlement, long-
term loan amortization, and
mathematical operations
related to foreign trade.
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Principles of 101
Insurance
(3 Credits)

dulall aaliyll
(1)
102
Mathematics
of Finance
(3 Credits)
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